[bookmark: _GoBack]Appendix B: Proposal Format

To submit your proposal for consideration, please follow the following format and email it as a single pdf to rowan@nnrg.org by 3:00 pm on May 15, 2026. The subject line should read, “Trainer contract proposal”. 

For your convenience, this editable Microsoft Word version of the proposal has been posted, but please ensure you have read the full RFP posted at nnrg.org/pssp.

If you have any questions, please reach out to Rowan Braybrook at rowan@nnrg.org. Questions must be received by 5:00 pm on May 8, 2026; the questions and our answers will be posted on our website by May 13.

1. [bookmark: _heading=h.a79dp9onu20q]Name of the entity (person or firm) submitting this bid:
[bookmark: _heading=h.b2dlwlcwz8q4]
[bookmark: _heading=h.jnng73ecx9f1]
2. [bookmark: _heading=h.55izjrxvad94]Name of the person who would be the official contact for any contractual relationship:
[bookmark: _heading=h.aqdskx5wm0zv]

3. Describe your experience conducting similar trainings and the background you and your team bring to this project. (Maximum 200 words)



4. Would you engage the services of any subcontractors, and if so, whom and for what segments of the project? (Maximum 200 words)



5. What are key deadlines for your firm to successfully complete this project? (e.g., date by which trainings locations will need to be confirmed).



6. What would be the total cost of the project to NNRG, inclusive of all expenses and fees? 

Please include a description and explanation of costs (max. 1 page) 

Bidder should specify if they are including prices for location rental, food, materials, transportation, and other fees, and if so, include pricing in bid total. Bidder may offer two levels of analysis or detail, each with a different price.



Website/other info:



Other attachments (optional):

